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ORDER CONFIRMATIONS

@ Tirlan

This guide is relevant if you need to submit an order confirmation against a Tirlan Purchase Order

(PO) sent to you through Ariba.

INSTRUCTIONS:

ACCESSING THE PURCHASE ORDER

Order Detail Order History
i TirlG
o liglelp]

From:

Glanbia Business Services
Glanbia Ireland DAC

Co. Waterford

X35 F207

Ireland

Phone: +353 () 056 8836000
Fax: +353 () 056 8836001

1. Log into Ariba with your username
and password. s
From your workbench click on the 31 7 21 2 30
‘Orders to Invoice’ tile and select
the PO that you wish to submit an
order confirmation against.
tirlam €742.99 EUR g 23, 2021
2. You will be brought directly to the
PO that an Order Confirmation Purchase Order: 4590138975
needs to be issued against.
[ Create Order Confirmation « ] [ Create Ship Notice l [ Create Invoice -
Order Detail Order History
4+ Tirlan
(F}m\.arrr‘lhia Business Services
CREATING THE ORDER CONFIRMATION
3. | Atthe top of the screen, click Purchace Order 2500138075
Create Order Confirmation.
I| Create Order Confirmation + I[ Create Ship Notice l [ Create Invoice +
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4, If you wish to confirm the entire
PO and make no changes to Purchase Order: 4590138975
guantities, select Confirm Entire

Create Order Confirmation I Create Ship Notice ] [ Create Invoice +
Order. - P

|f you need to update qUantItles Update Line ltems listory
and delivery dates per line item, T =
please skip to step 12. i Tirlan

From:
Glanbia Business Services
Glanbia Ireland DAC

Reject Entire Order

By selecting Confirm Entire Co. Waterford
. . X35 F207
Order, you will be able cpnflrm [ o sesenn
your delivery date for all items P 13530 B Bsseon
within the PO. You will notbe able | |
. . 'ayment Terms
to change the quantity or delivery T e
date per line item. Comments
Header Text:

This PO is subject to Tirldn's terms and conditions of purchase, available at www.tirlan.com .

5. Enter your Order Confirmation
reference if available.

¥ Order Confirmation Header

Confirmation #: I QC5799862 I

Associated Purchase Order # 4900004874
Customer: tirl=m

Supplier Reference:

6. Enter your estimated Shipping

Date and estimated Delivery
SHIPPING AND TAX INFORMATION
Date Est. Shipping Date:* | 16 Apr 2020
Comments
7. The confirmation details will be
. . . Line Items
populated against each line item.
Line # Part # I Description Qty (Unit)
1 Not Available S0 (EA)
B
Current Order Status:
|so Confirmed With New Date (Estimated Shipment Date: 16 Apr 2020; Estimated Delivery Date: 20 Apr 2020) |
z Not Available 50 (EA)
TEST ITEM charges test
Current Order Status:
|50 ‘Confirmed With New Date (Estimated Shiopment Date: 16 Apr 2020; Estimated Delivery Date: 20 Apr 2020) I

8. Select Next.

Exit Mext
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9. A summary page will appear.
Review the details and select
Submit to send your order
confirmation to Glanbia.

B m

Confirmation Update

% 0Cs799E2

chments:

Line Items
ined  Pert &1 Desciption Qty (Unt) Unit Price Subtotal
! Wt Avsilsble 50 (ER) 5.50EUR 275.00 EUR
=
cu tatus:

od With Now Date (Estimated Shipment Date: 16 Apr 2020; Estimated Delivery Date: 20 Apr 2020

50 (E8) 2.30EUR 1500 EUR

50 Confirmed With New Date (Estmated Shipment Date: 16 Apr 2020; Estimated Delivery Date: 20 Apr 2020)

UPDATING LINE ITEM QUANTITIES AND DELIVERY DATES

10. | To update delivery date details
and quantities per line item, select
Update Line Items.

Purchase Order: 4590138976

[ Create Order Confirmation [ Create Ship Notice

Confirm Entire Order

Update Line ltems listory

Reject Entire Order

4 Tirldn

I Create Invoice -

11. | Enter your Order Confirmation
reference if available.

¥ Order Confirmation Header

Confirmation #: I QC5799862 I

Associsted Purchase Order #: 4900004874

Customer: Tirlam

Supplier Reference:

12. | If the estimated shipping and
delivery date is the same for all
line items, you can enter it here.

If you need to specify this
information per line item, you can
leave this section blank.

v Order Confirmation Header
Confirmation #: 0C5799862

Associated Purchase Order #: 4900004874

Customer: tirlam

Supplier Reference:

SHIPPING AND TAX INFORMATION
Enter shipping and tax information at the line item level.

Est. Shipping Date: 6 Apr 2020

Est. Delivery Date: 26 Mar 2020

Comments:
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Repeat steps 13-15 for each line
item on the PO.

New Order Status: 50 Confirmed

Est. Shipping Date:*

Est. Delivery Date:*

Unit Price:

Supplier Part

Auxiliary Part ID:

Manufacturer Part ID:
Manufacturer Name:

Supplier Batch ID;

Comments:

Description:

Subtotal: (i

13. | To specify a delivery date per line
item, enter the Confirmed Line ttems
. Line#  Partf / Description Qty (Unit) Unit Price. Subtotal
guantity and other relevant P manae e oo
details such as Backorder and J—
RE‘j ect . () 50 Canfimed With New Date (Estimatec te: 25 Mar t l t
Confirm: 50 Backorder: Reject: Details.
Name: Size (bytes) Content Type:
14. | Then select Details. Line tems
Line # Part 1t [ Description Oty (Unit) Unit Price Subtotal
1 Not Available 50 (EA) 5.50EUR 275.00 EUR
() 50 Confirmed With New Date (Estimated Shipment Date: 25 Mar 2020; E:
Confirm: 50 Backorder: Reject: Details
Name Size (bytes) Content Type
15 Enter the eStlmated Sh|pp|ng Part # / Description Qty Unit Need By Ship By
Date and Delivery Date. s =
B

5.50 EUR

275.00 EUR

16. | Select Next.

xit

MNext

17. | A summary page will appear.
Review the details and select
Submit to send your order

confirmation to Tirlan.

Confirmation Update

acsravesa

At

Line ltems
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